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Overview

Purpose

The Sage Office Connector Administrator software (Referred to as OCA from this point on.) is an add
on package for the Sage Office Connector Suite for Sage 300 Construction and Real Estate software.
(Referred to as OC from this point on.)

OCA adds the following options and security to the OC suite:

e Enable Writing - If you own OC Write, you can enable or disable the ability to write data to
Sage 300 Construction and Real Estate on a per user basis. By default, the ability to write data
is disabled.

e Control License Access - You can dictate which users have access to each type of OC
license (Query-Designer, Query-Standard, Write-Designer, Write-Standard)

e Show/Hide the Toolbar - You can hide or show individual parts of the OC toolbar on a per-
user basis.

Event 1 System Folder (E1SF)

The E1SF is the location where your licenses and various files for the suite are housed on either your
local workstation, or your network. It is important to have selected an E1SF prior to the installation of
OCA software. This also entails the installation of the OC Suite. If you have not installed the OC
Suite, it is necessary to have the software installed for this software add on to be usable.

If you need assistance with installing OC, or would like a copy of the OC Installation and Licensing
guide, please schedule a call with one of our skilled technicians here:

https://calendly.com/event1-support/technical-support




Installation

To install the OCA software, it is necessary to download the setup file. It is not included in the OC
installer package.

As it is a security package, we do not send the link to download the installation package to anybody.
Our company policy is to only send the link to our main contact. If a change of that person is
necessary, we recommend that an executive officer of your company send an email to our support

department outlining who the new main contact person will be. That email should include the
following information:

e Contact Name
e Contact Title

e Contact Phone
e Contact Email

We will send the link to our main contact so that they can download the OCA installer.

As mentioned in the previous section, it is important to have selected the E1SF prior to the installation
of the OCA software.

1. Locate the installation files and run Setup.exe as an administrator.

|=| EULA-CAM.txt Text Dot
E EULA-USA st Text Doc
G' Installsteps.htm & Chrome

= OCAdmin.CAB & Cabinet
["a Setup.exe RAA7IMAT11-A5 R Annlicat
=] Setup.exelog.txt Open Doc

B SETUP.LST G Run as administrator M L
§" Welcome.bmp B Share with Skype ? File

Troubleshoot compatibility
2. This window will open. Just click [Continue].

Office Connector Administrator Setup x|
Welcome to the Office Connector Administrator installation program. % .
Setup cannot install system files or update shared files if they are in use. Before

| proceeding, we recommend that you dose any applications you may be running. =

Sage 300

Construction and Real Estate

Office Connector
Fowered by Event 1 Software

Continue Exit




3. You will need to accept the EULA to continue.
a. Adjust the country to either Canada or United States.
b. Select “l| accept the terms in the license agreement”
c. Click [Continue].

Office Connector Administrator Setup x

License Agreement

Pleaze read the following license agreement carsfully,
Sourcer CAEwvent1 WOC28111AAE ULA-LSA tut

Country: }United States LJ

EMD USER LICEMSE AGREEMEMT A
[United Statez]

NOTICE TO EMD USER: CAREFULLY READ THE FOLLOWING LEGAL AGREEMEMNT.
IISE OF THE SOFTWARE PROVIDED WITH THIS AGREEMENT COMSTITUTES %0OUR
ACCEPTAMCE OF THESE TERMS. IF ¥OU DO NOT AGREE TO THE TERMS OF THIS
AGREEMENT, PROMPTLY RETURM THE SOFT'wWARE AND THE ACCOMPANYING
ITEMS [IMCLUDING WRITTEN MATERIALS AMD COMTAIMERS] TO THE LOCATION
"WHERE vOU OBTAINED THEM FOR A FIULL REFLIMD.

" | do not accept the termz in the license aareement

Ewent 1 Software

Continue | Cancel

4. Enter your E1SF

If your E1SF is on your network, select “Shared” from the two options
If your E1SF is on your location workstation, select “Standalone”
Enter your E1SF in the field.

Click [Continue]

a.

b.
C.
d

Office Connector Administrator Setup x

Event 1 License Folder

The Event 1 License Folder is the central location for shared files for this and other //
Event 1 programs.

i« Shared - (Recommended)

{” Standalone - Applies to these scenarios:

- There is only one user of this software.
- The license must work when this computer is disconnected from the network,
- This iz @ terminal server and the license should only be accessible

by users logged in to this computer,

Type or select the folder where license files will be stored:

|‘|,‘|,|'niddleearﬂ1 yivendelllevent1 LJ Browse...

-- Examples of shared files indude floating licenses, templates, user management files, etc,

Tell me more

Exit




5. The software will process the installation.

Office Connector Administrator Setup pd

Copying files 5
Please wait . . . i |

Destination File;
C:\Windows\System32\tdbapp7.dil

71
)

6. Upon completion, click [OK] to finalize the installation.
Event 1 Application Installer >

"o_i Setup was completed successfully.




Using the OCA software

Toolbar Visibility
This tab allows you to select what individual users see within Excel.

The top box shows the list of users that have been entered by the OCA administrator. After
installation, there is one entry “Default for all unlisted Windows Users” This is basically everybody
except for those added to the list. This image shows the default for OCA after installation.

Office Connector Administrator >
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< Default for all unl
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You can add or remove users with the two buttons in the upper right of the window.
To add, click the [Add...] button and this window will appear.

Add Windows User Mame x|

I Windows Uger Mamme: [

k. Cancel

Enter the Windows Username of the individual. This is the username with which they use to log into
their system. Please double check the spelling before hitting [OK]. Once satisfied, click the [OK]
button and the user will show in the Windows Users list. Here, we've added two users
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FrodoBaggins has been given limited access to the icons within Excel. The administrator removed
three of the four check marks, allowing FrodoBaggins the base capability to refresh data, but to also
change the Sage 300 CRE datafolder with which they can pull data from. They will not see the “Query
Designer Features”, “Write Wizard”, and “Send Data...” icons. This is displayed as a preview above
all the check boxes. GaldalfGrey on the other hand has been given full access to the icons within
Excel. The administrator has decided to allow that user access to the “Query Designer Features”,
“Write Wizard”, and “Send Data...” icons. Again, this is displayed as a preview above all the check
boxes.

All the OC icons can be removed from either an individual user or the Default for all unlisted Windows
users by highlighting the appropriate user and selecting “Hide the toolbar”.

If a user was needing to be removed from the list, it is as easy as selecting the individual to remove
and clicking the [Remove] button.

If a username was misspelled, highlight the name and click the [Rename...] button to adjust the
spelling.

It is important to click [Apply] to complete any change for all options above that are made.



License Permissions
This tab is used to limit access to specific licenses of the OC Suite.

Similar to the Toolbar Visibility tab, the top box shows the list of Sage Operator ID that have been
entered by the OCA administrator. After installation, there is one entry “Default for all unlisted

Operators” This is basically everybody except for those added to the list. This image shows the
default for OCA after installation.

Please make special note that the “Write” Column has no boxes checked by default.

Office Connector Administrator X
l Software Updates
Dperators:
<D efault for all unlisted operators: Add...
Remove
Rename...
Office Connector licenses:
Cantext Licenze Guery | 'Wiite | &
Sage 300 Construction and Real Estate Desigrer v ||
Sage 300 Construction and Feal E state Standard |4l ]
Sage 300 Construction and Real Estate [Starter) Standard |l |
v
Cloze | | Help |

The purpose for having the OC Write license(s) disabled is for security. The OC Write software allows
users the ability to write data directly back into Sage 300 CRE. The OCA software was created
primarily to allow the OC Administrator to enable the OC Write license for specific individuals while
maintaining the security of the Sage 300 CRE database.

You can add or remove users with the two buttons in the upper right of the window.
To add, click the [Add...] button and this window will appear.

Add Operator (D *

: Operator 1D:

k. Cancel

Enter the Sage Operator ID of the individual. This is the username with which they use to log into
Sage 300 CRE. Please double check the spelling before hitting [OK]. Once satisfied, click the [OK]
button and the user will show in the Operators list. Here, we’ve added two operators.
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FrodoBaggins has been given limited access to the OC Licenses. The administrator removed the
check from the Query column for the Designer license, allowing FrodoBaggins access to only the OC
Query Standard license. The administrator also left the Write column check boxes empty. Thus, the
user will not have access to either the Query Designer or the OC Write license(s). GaldalfGrey, on
the other hand, has been given full access to the OC licenses, both Query and Write.

The license options require that your company has purchased the specific licenses. So, if you only
have the OC Query Designer license, the only check box you will need to use or modify is the first
check box in the Query column. If you do have the OC Write license, whether Designer or Standard,
you will need to use the OCA software to enable the license(s) for users.

If an Operator is needing to be removed from the list, it is as easy as selecting the individual to
remove and clicking the [Remove] button.

If an Operator ID was misspelled, highlight the name and click the [Rename...] button to adjust the
spelling.

It is important to click [Apply] to complete any change for all options above that are made.

Both tabs should be used by keeping in mind the settings on the other tab when it comes to setting
up the options on each tab. Both tabs are used in conjunction with each other when it comes to
setting up the options.

For example, there is no reason to have the OC Query designer tool icons showing for users that do
not have access to the OC Query Designer license. The same concept works with the OC Write
licenses. There are checks for both the Designer and Standard licenses, as well as an icon for the
OC Write Wizard, which requires the OC Write Designer license to use, and the other icon which is
usable by both the OC Write Designer and OC Write Standard license.




Software Updates

This tab is used to update or modify specific options for the OCA software.

Office Connector Administrator x

T oolbar Wizibility ] License Permissions  Software Updates |

These zettings apply ta all Event 1 Software programs that share the spstem folder
1 located in C:\ProgramD atahEvent 1.

Office Connector Adminiztrator version: 1.01.0017 Check for updates now

v Automatically check for updates: D aily j

v Automatically download updates for lat

M onthly

Updated installation packages will be automatically downloaded to
C:A\ProgramD ata\Ewent 1. either on the zchedule above [if enabled] or when
manually checking for updates. Once downloaded, other work ztations on
the LAM are able tainstall the updates via the Event 1 Software Updates
program directly over the network.

[ Force all workstations on the network to use the above settings

Cloge | A | Help |

The first two check boxes are to allow the OC software to check for update and if found to download
the update. The first of the two check boxes sets the frequency of checks. You have options of Daily,
Weekly, or Monthly. That choice is selected with the menu to the right of the option.

The second check box allows you to set the OC software to automatically download any update that it
finds, and places it into the location shown in the paragraph or towards the top of the window.

The last check box is to set all the installations of OC to abide by choices selected with the first two
check boxes.
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Conclusion

The Sage Office Connector Administrator software is only a necessary application if you have a Sage
OC Write license. The options that it gives you are more control of individual user access and security
capabilities.

It is important to note that OCA does not allow use of a license that has not been purchased. It is also
important to note that OCA has no affect on the OC Import software.

If you have any questions, or would like assistance with the installation of OCA, please feel free to
use this link to schedule a call with one of our skilled technicians.

https://calendly.com/event1-support/technical-support

Thank you for being a valued customer and user of the Sage Office Connector Suite of software.
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